
 

Harlequin Enterprises Limited  

COMPANY DESCRIPTION: Harlequin—a leading global publisher of women’s 

fiction—was founded in 1949 in Manitoba, Canada as a paperback reprinting company. 

Originally publishing a variety of fiction, in 1953 Harlequin began publishing medical 

romance novels at the urging of the company’s chief editor’s wife. As the success of the 

medical romance novels soared, in 1957 Harlequin purchased North American 

distribution rights as the exclusive publisher of the popular romance novels originally 

published by British publishing company Mills & Boon. The beginning of publishing 

romance novels proved fruitful: in 1969, to accommodate a growing presence in the 

publishing industry, Harlequin relocated to Toronto. Included in this expansion were the 

purchases of publishing companies Mills & Boon and Simon & Schuster. Torstar 

Corporation’s purchase in 1981 of Harlequin brought more positive changes to the 

publishing company. As the owner of Canada’s largest daily newspaper, extensive 

finances allowed the various Harlequin offices to focus independently on each area’s 

market.  

Although located throughout Canada, ninety-five percent of Harlequin’s books 

are sold outside of that country. Proving consistent with the founders’ desires, Harlequin 

continues to publish books from many genres that women enjoy: contemporary, 

historical, inspirational, and African-American fiction; romance and fantasy; and non-

fiction. Harlequin titles frequently make the bestseller lists, including holding many 

number-one slots. Statistics for the company regarding publishing consist of producing 

one-hundred-ten-plus titles in thirty-four languages in one-hundred-fourteen markets on 

six continents; and the selling of over six-point-one-seven million books. Harlequin 

currently employs three-hundred-seventy-five people.  

JOB DUTIES: As the assistant editor, you will guide all assigned material through the 

editorial process. Responsibilities include evaluating solicited and unsolicited materials, 

and providing administrative, clerical, and editorial support. Under the direction of senior 

editorial staff, you will write promotional copy for two New York Times bestselling 

authors.  

EMPLOYEE QUALIFICATIONS:  
 

Education and Work Experience 

- Undergraduate Degree. 

- 2 years progressive experience in publishing, including editorial focus. 

- 1+ years of administrative experience. 

- Experience working with authors. 

 

Personal Qualities 

- Excellent customer service skills. 

- Able to prioritize and remain focused. 



- Ability to pay attention to detail. 

- Strong organizational skills. 

- Strong communication, planning and teamwork skills. 

 

RESPONSE INFORMATION:  Christine Johnson 

225 Duncan Mill Rd. 

Don Mills, Ontario 

M3B 3K9 

416-445-5860 

career@harlequin.ca 

Information found at:  

 http://careers.harlequin.com/about-company/contact/ 

 http://www.ic.gc.ca/app/ccc/srch/nvgt.do?lang=eng&prtl=1&sbPrtl=&estblmntNo=2

43525690001&profile=cmpltPrfl&profileId=501&app=sold 

 https://careers-harlequin.icims.com/jobs/search?hashed=0

http://careers.harlequin.com/about-company/contact/
http://www.ic.gc.ca/app/ccc/srch/nvgt.do?lang=eng&prtl=1&sbPrtl=&estblmntNo=243525690001&profile=cmpltPrfl&profileId=501&app=sold
http://www.ic.gc.ca/app/ccc/srch/nvgt.do?lang=eng&prtl=1&sbPrtl=&estblmntNo=243525690001&profile=cmpltPrfl&profileId=501&app=sold
https://careers-harlequin.icims.com/jobs/search?hashed=0


303 Red Cedar Lane 

Bear, DE 19701 

302-365-5136 

 

February 7, 2013 

 

Ms. Christine Johnson  

Human Resources Representative  

Harlequin Enterprises, Limited  

225 Duncan Mill Rd. 

Don Mills, Ontario 

M3B 3K9 

 

Dear Ms. Johnson:  

 

Please consider this statement my letter of interest for the position of assistant editor at 

Harlequin.  

 

Skills required for the assistant editor at Harlequin are ones I am extensively trained 

through my undergraduate and graduate studies. As an English major with a 

concentration in professional writing at University of Delaware (UD), I spent hours 

crafting technical writing skills accompanied with extensive studies in American and 

British literature analysis. I am confident I offer the Harlequin editorial team an excellent 

match between understanding readers’ needs for a substantial story while determining the 

best way to keep text clean, clear, and concise.  

 

During my junior year at UD I interned at Oak Knoll Press--the only publishing company 

of antiquarian books in the United States-- where I worked extensively on editorial 

processes, such as the copyediting and developmental editing project of a book on 

Victorian poet Christina Rossetti. While at UD I also served as lead editor of the fiction 

department for Caesura Literary magazine. The three years I served on this team I 

learned to effectively manage and work together with a team of people with multiple 

responsibilities on which to follow through. 

 

I am continuing my studies in professional writing through a program at New England 

College, where I have successfully kept a 4.0 grade point average over the last year. 

Relevant coursework in this include editing, writing for the new media, public relations, 

and business and technical writing.  

 

Thank you for your consideration of my application for assistant editor at Harlequin. I 

look forward to hearing from someone soon about this position.  

 

Sincerely,  

 

Marisa Deshaies  

 



Marisa Deshaies 

303 Red Cedar Lane 

Bear, DE 19701 

(302) 365-5136 
 

CAREER INTERESTS: Editing and writing, with emphasis on the developmental, 

substantive, and copyediting levels of editorial work  

 

EDUCATION:  

 

NEW ENGLAND COLLEGE  Expected Graduation Date: October 2013 

Henniker, NH     Grade Point Average: 4.0 on 4.0 scale  

Master of Arts, Professional Writing  

 

UNIVERSITY OF DELAWARE  Graduation Date: May 28
th

, 2011 

Newark, DE      Grade Point Average: 3.2 on 4.0 scale 

Bachelor of Arts     Major: English   

      Concentration: Professional Writing  

      Minor: Political Science 

EXPERTISE SUMMARY: 

 

 Proficient in Microsoft Office: Word, Power Point, Excel, Access, and Outlook 

 Basic experience with design programs Photoshop and InDesign 

 Excellent organization and time management skills 

 Exceptional verbal, written, and editorial communication skills 

 Strong ability to work well alone or in a group setting 

 Increasing leadership and cross-cultural communication skills  

 

PROFESSIONAL EXPERIENCE:    

 

Associate Archivist: QPS, LLC. Newark, DE (August 2
nd

, 2011-Present) 

 Maintain records used for the location of and retrieval of archived materials 

 Track materials removed from the archives to ensure borrowed materials are 

returned 

 File and retrieve completed study documents, equipment logs, etc. at the on and 

off-site archive storage facilities 

 Ensure accuracy and availability of records in the event of a regulatory 

investigation  

 Ensure company compliance with archive policies and regulatory agency 

requirements 

 Ensure the safety and security of the archives and the SOP compliance of storage 

conditions  

 Initiate and facilitate quality improvement objectives as they apply to archiving 

 Assist the documentation specialist in sending draft and final study reports in MS 

Word, PDF, and hardcopies using FedEx 

 Train incumbents on company archive policies and procedures  



Contract Editor: Jack Miller Center for the Teaching of America’s Founding Principles 

and History (September 2010-Present) 

 Provide substantial and copyediting services Edit articles for grammar, 

mechanics, style, and content consistency 

 

Intern: Oak Knoll Press, New Castle, DE (June 2010-August 2010) 

 Proofread a manuscript of a Victorian author, to be published by the company in 

the following months 

 Designed flyers and pamphlets for advertising purposes of the company’s newest 

publications; extensive use of InDesign and Photoshop  

 Edited and wrote numerous press releases, cover  letters, and book descriptions 

 Shelved and organized books in the company’s bookshop 

 

Head Editor of Prose: Caesura Literary Magazine (2009-2011) 

 Selected various fiction and non-fiction stories best suited for the magazine 

 Edited selected stories substantive, developmental, and copyediting consistency 

 Proofread stories numerous times at various stages for correct mechanics  

 Selected, organized, and administered the Fiction staff: included daily email 

communication, leading staff meetings, selecting team members, and choosing 

new team leaders 

 

Cashier and Florist: Safeway, Inc. Glasgow, DE (June 2008-November 2011) 

 Scanned and bagged items in an efficient and customer-friendly manner at the 

register  

 Handled large amounts of money and assisted customers with their checks, credit 

cards, food stamps, and WIC checks  

 Commended for performance by “secret-shoppers” 

 Created arrangements and displays to attract customers’ attention to floral 

department  

 Efficiently managed cart corrals, waste-management , the cleanliness of food 

court and lobbies, and cashier break times  

 

Intern: Intercollegiate Studies Institute, Greenville, DE (June, 2007-August 2007) 

 Prepared packets for professors for Summer Institute programs, which included 

books, folders, photographs, and itineraries for the week-long programs 

 Executed research on the professors for the Summer Institute Program 

 Performed many mailings of the Institute’s books to colleges and universities 

 Assisted in secretarial work for others within the organization (creating 

spreadsheets, organizing binders, etc.) 

 

 

 

 


